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Doctor's Office Quality - Information Technology



Chart Conversion Planning
	Current

Content
	Source

(e.g., internal, hospital, lab, Rx)
	Current Format

(e.g., handwritten, dictated, fax,  e-fax, e-mail)
	EHR Requirements
	Backfill Period of Time 
(Consider: revisits, reporting, continuity of care/

referrals)
	How

(e.g., in advance, just-in-time, concurrent with visit, or after-the-fact)
	Risk Management Files

	
	
	
	Electronic (e.g., scanned image, COLD fed, e-fax)
	Digital (Abstract)
	Archive 
(Not required for day-to-day patient care)
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Other considerations:

· Compare cost on all factors. Limit the variety to the extent possible.

· Will paper be destroyed, warehoused, miniaturized? Are there any special state law requirements? Does practice currently have a retention schedule? 

· What policies and procedures will ensure that a hybrid record (i.e., part electronic/part paper) situation does not result?
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